
Pre go live for eConsult 

Practice Shared Drive 
On shared drive set up a folder for eConsult 

 

On S1 
User Group 

Setup> User & Policy> Organisation Preferences> User Groups 

● Select new group 

● Give it a name eConsult 

● Add staff names  

 

Scanning rule 

Setup> Referrals & Letters> Scanning rules 

● Select new tab top left 

● Setup as below using the read code - XaX2B ​(Alert received from telehealth monitoring system) 

 

 

 

 

 

 

 

 

 

 

 

 



TASK TEMPLATE 

● Set up a Task template> Setup> Data entry> Task templates 

● Select New Task Template tab top left 

● Set up as per screenshot – selecting user group as per above 

 

 

Scanning rules 

System> PC Settings> Document Management – New device 

Add device name 

Select Pick up images from a folder on the PC 

Locate the folder (on shared) 

 

 

 

Template for recording outcomes 

● Import eConsult template into S1  

● Add shortcut to admin toolbar 

 

Emails 
Use Outlook 

Get access to generic account via your emails 

In the generic email create a folder called ‘eConsult’ and within that create a folder called ‘Completed eConsult’ 


